
CHECKLIST – ROUTINE FIELD TRIP 
LEVEL ONE 

22 of 49 Related Policy: 440: Co-Curricular and Extra Curricular 
Legal References: Sections 17, 20, 22, 65, 75, 85 School Act, Motor Carrier Act, Motor Vehicles Act , Collective Agreements Created: August 2018, 
Revised: March 31, 2022 

School: 

Trip: 

Date of trip:  

Sponsoring teacher:  

Name of group:  

Number of students: 

Principal:  

A. SUPERVISION
Supervision ratio should comply with the appropriate Level-One requirements. Does the site have 
additional supervision ratio? 

B. PARENT INFORMATION
Copy of Parent Information letter is attached that informs parents of Purpose 

Destination 
Proposed activities 
Method(s) of transportation 
Costs 
Risks 
Itinerary 

Low-Risk Parent Permission Form has been provided, which specifies event(s), date(s) and 
method(s) of transportation. 
Field Trip Medical Form is attached. 

C. COSTS
Be clear about all costs:

Total Cost # Students Cost per Student 

a) Cost of transportation (bus)

b) Cost of admission

c) Meal costs

d) Incidental costs

TOTAL COST 

D. TRANSPORTATION
Transportation to event is by

Licensed bus 
Approved vans (up to nine-passenger capacity, including driver) 
Volunteer drivers 
School bus 

E. COMMUNICATION WITH ADMINISTRATION
Principal receives initial checklist at least one (2) weeks prior to field trip departure. 
Principal approves letter to parents 
Principal approves bus requests 
Principal gives final approval 
Principal receives list of field trip participants 


	School: 
	Trip: 
	Date of trip: 
	Sponsoring teacher: 
	Name of group: 
	Number of students: 
	Principal: 
	Supervision ratio should comply with the appropriate LevelOne requirements Does the site have: Off
	additional supervision ratio: Off
	Copy of Parent Information letter is attached that informs parents of Purpose: Off
	LowRisk Parent Permission Form has been provided which specifies events dates and: Off
	FieldTrip Medical Form is attached: Off
	Destination: Off
	Proposed activities: Off
	Methods of transportation: Off
	Costs: Off
	Total Costa Cost of transportation bus: 
	 Studentsa Cost of transportation bus: 
	Cost per Studenta Cost of transportation bus: 
	Total Costb Cost of admission: 
	 Studentsb Cost of admission: 
	Cost per Studentb Cost of admission: 
	Total Costc Meal costs: 
	 Studentsc Meal costs: 
	Cost per Studentc Meal costs: 
	Total Costd Incidental costs: 
	 Studentsd Incidental costs: 
	Cost per Studentd Incidental costs: 
	Total CostTOTAL COST: 
	 StudentsTOTAL COST: 
	Cost per StudentTOTAL COST: 
	Principal to give initial approval: Off
	Principal approves letter to parents: Off
	Principal approves bus requests: Off
	Principal gives final approval: Off
	Principal receives list of fieldtrip participants: Off
	a1: Off
	a2: Off
	a4: Off
	a5: Off
	a6: Off
	a7: Off
	Button2: 


